Court Services and Offender Supervision Agency

for the District of Columbia
Community Supervision Services
Associate Director

GUIDANCE
MEMORANDUM
DATE: June 24, 2003
TO: Addressees
FROM: Thomas H. Williams, Associate Director (signed)

Community Supervision Services

SUBJECT: Public Law Placements — Halfway House Placements as a Condition of Parole

The purpose of this memorandum is to provide you with necessary guidance on halfway house placements
as a condition of parole, otherwise referred to as Public Law placements. As a result of previous
meetings with officials from the Bureau of Prisons (BOP) and the United States Parole Commission
(USPC), an agreement has been reached regarding recommendations the Agency will be making for
offenders with a halfway house stay as a condition of parole. For informational purposes, attached to this
correspondence you will find the specific criteria that will be used to determine the appropriateness of
public law placement as a condition of release. The recommendations for a public law placement will be
the made by the Agency’s Transitional Intervention for Parole Supervision (TIPS) CSOs through the BOP
to the USPC.

Once the offender’s status changes from inmate to parolee or supervised releasee, the TIPS CSO is no
longer responsible for managing the offender. At that time, supervision responsibility for the offender
shifts to the supervision CSO, who will then continue with the re-entry planning initiated by the TIPS
officer. The offender will remain assigned to a case manager within the halfway house for the duration of
his/her stay; however, the assigned CSO will be responsible for assisting the offender with his/her
transition plan and/or modifying the transition plan. The re-entry planning process may include but is not
limited to the following activities:

1. Staffing the offender’s progress with the halfway house case manager’s staff;
2. Assisting and referring the offender for VOTEE services;
3. Verifying the offender’s compliance with treatment attendance;
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4. Ensuring the offender’s compliance with drug testing protocols and faxing the offender’s drug
test results to the halfway house case management staff;

5. Collaborating with the halfway house staff, if needed, regarding the offender’s sanctions for
non-compliant behaviors;

6. Assisting the offender in acquiring a viable home plan;

7. Approving social passes for the offender for activities other than work, job searches, or
religious activities (the CSO will communicate with the contract case manager for the CSO’s
visits to the facility and for the offender reporting to the CSO’s office); and,

8. Approving driving privileges for the offender.

Whereas the TIPS CSOs will engage in staffings at the halfway house prior to the offender’s change in
status (i.e., from inmate to parolee or supervised releasee), it is imperative that the supervising CSOs
continue to participate in the staffings, either in person or at least via telephone with the case manager.
The two most critical staffings are the initial staffing and the discharge staffing. The CSO needs to
maintain regular contact with the halfway house case manager.

The halfway house case manager will notify the CSO verbally and in writing of both minor and major
infractions committed by the offender during his/her halfway house stay. Minor infractions (i.e., an untidy
room) will result in the offender being sanctioned by the halfway house staff. However, major infractions
(i.e., assault on residents or staff, or the offender not returning to the halfway house) will result in the
offender’s expulsion from the halfway house and will require the CSO to notify the USPC to recommend
the appropriate corrective action.

The halfway house serves as a stable environment for the offender from which the CSO’s supervision
and re-entry strategies can be achieved. During the offender’s halfway house stay, the offender is
responsible for all medical expenses [no efforts made to assist offender with Medicaid eligibility?], as
well as any fees associated with the offender’s halfway house stay. [what type of fees are
contemplated?] The USPC will order the offender to a halfway house stay up to a maximum time
period (i.e., up to 120 days). However, the CSO has the discretion to permit the offender to leave the
halfway house and change his/her residence prior to the maximum time period. The CSO does not
need to seek approval from the USPC. [no approval, but do they they to notify USPC of move?] To
change the end the offender’s halfway house stay, the CSO must give the halfway house case manager
2 business days’ written notice. Also, the CSO must have conducted a home visit and approved the
offender’s proposed new residence. Following is an example:

A homeless offender is placed in a halfway house as a public law placement. The USPC
orders a halfway house stay for the offender of up to 120 days. After 60 days of residence
in the halfway house, the offender has become employed, is progressing satisfactorily with
his/her supervision plan, and has had his/her proposed residence with an uncle verified by
the CSO through a home visit. Based on this information, the CSO can advise the halfway
house case manager, in writing and with 2 business days’ notice, the date that the
offender’s halfway house stay will end. The CSO is not required to seek approval from the
USPC to end the offender’s halfway house stay before the maximum time period is
reached. [but notice to USPC of move?]
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Transversely[Conversely?], the CSO has the ability to recommend an extended halfway house stay if
deemed necessary to accomplish re-entry goals. Those requests must be made in writing through the
SCSO to the Associate Director’s Office and must detail the circumstances surrounding the request for the
extended stay. At that time, correspondence will occur between the USPC and the Associate Director’s
Office to have the stay extended beyond the maximum time period and to track the offender’s length of
stay. The following is an example of such a circumstance:

An offender is scheduled for released from the halfway house in 20 days, having served
100 of the 120 days originally ordered by the USPC. You are notified by the halfway
house case manager that the offender lost his job and you also receive information from
the offender that the home plan that he was to transition to is no longer viable. As the
supervising officer, you will need additional time to modify the offender’s re-entry plan
based on the two new developments. The CSO would then submit a request in writing
through his/her supervisor to the Associate Director’s Office, detailing the offender’s
recent substance abuse issues and the resulting need for additional time for re-entry
planning. The Associate Director’s Office will then communicate in writing with the
releasing authority to get the extended stay approved.

You are to refer to this guidance when supervising those offenders who have been identified as Public
Law placements. Forthcoming, in a separate memorandum you will be provided with a directory of
halfway houses and their respective case managers. If you have any questions regarding this
memorandum, please contact your Branch Chief or Deputy Associate Director Rush.

Addressees:
Deputy Associate Director Rush
Branch Chiefs
SCSOs
CSOs



